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I. O6mue moJioxeHus

1. bubmuoreka sBIsAEeTCS CTPYKTypHBIM mnozpaszneneHueM IlIkonsl, ydacTByrommMm B y4eOHO-
BOCIIMTAaTEIbHOM IIPOIECCe B LENIX obecrnedenns npaBa y9aCTHUKOB 006pa3oBaTenbHOro mpoiecca
Ha 6GecriaTHoe Mo/Ib30BaHue OHOIMOTeYHO-HHPOPMATHOHHBIMH PECYPCaMH.

2. JlestenbHocTh OuOmmorexknm Illkomer  orpaxkaercs B YcraBe Illkomel. O6Gecrne4eHHOCTH
O6ubmuoTekH y4eOHBIMH, METOJWYECKMMH M CIPABOYHBIMM JTOKYMEHTAMH YYUTBIBACTCS MPH
nuneH3upoBaHud 11IKoIEL

3. Ilenu 6ubmorexu Illkoner cootHocaTes ¢ nensMu IlIkonsr: hopMupoBanne 00mEN KyJIbTYpBI
JMYHOCTH OOy4alomuXcs Ha OCHOBE YCBOEHHS O0S3aTEbBHOTO MHHHMyMa COJEp)KaHHSA
00meo0pa3oBaTeNbHEIX IPOrpaMM, HX ajanTalus K JKH3HH B OOIIeCTBe, CO3JaHHE OCHOBBI UL
OCO3HAHHOIO0 BBIOOpa M TMOCIEAYIOMIEr0 OCBOEHHUS NPO(GEeCCHOHATBHBIX 00pa3oBaTEIbHBIX
IporpaMM, BOCHHTAHHE TI'PAaXIAHCTBEHHOCTH, TPYHOMIOOMS, yBaXXEHHS K IpaBaM H CBOGOIaM
4eJloBeKa, JIOOBH K OKpykamomed mpupoze, Ponune, cembe, popMHpOBaHHE 310pOBOro obpasa
KU3HH.

4. bubmmoreka pyKOBOJCTBYETCS B CBOCH JeATEIBHOCTH (elepalbHBIMH 3aKOHAMH, YKa3aMH |
pacnopspxenusiMu [Ipesunenta Poccuiickoit @eneparnyuy, MOCTaHOBICHHSIMH M PaCIOpPSIKEHUSIME
[TpaBurenscTBa Poccuiickoit ®Denepanyy ¥ HCIOJHHUTEIBHBIX OpPraHoB CyOBeKTOB Poccuiickoit
@enepanuy, pEMICHUSMH COOTBETCTBYIOUIETO OpraHa yINpaBleHHss oOpa3oBaHHEM, YCTaBOM
mikoJisl, [TonoxenuneM o 6ubaroTeke, yTBepKICHHBIM qupekTopoM I1Ikos:.

5. JleATenpHOCTh OHONIHMOTEKHM OCHOBBIBACTCS Ha IIPUHIMIAX JEMOKpaTHH, TyMaHH3Ma,
00IEeAOCTYITHOCTH, IPHOPUTETA OOLIEYETOBEYECKUX IEHHOCTEH, IPaXKIaHCTBEHHOCTH, CBOOOTHOTO
pa3BUTHS JINYHOCTH.

6. ITopsimox MOMB30BaHHUS MCTOYHUKAMH WH(GOPMAIHH, EPEYCHb OCHOBHBIX YCIIYT M YCJIOBHS HX
npenocTaBnenus onpeznessitores [lonoxenunem o 6ubmmorexe Ilkonst u [lpaBunamMu mons30BaHus
OHOIHOTEKOH, yTBEPXKIACHHBIM qupekTopoM LIIkoumb.

7. Illkona HeceT OTBETCTBEHHOCTH 3@ JOCTYIHOCTh M KadeCTBO OHOIMOTEYHO-UH(POPMAMOHHOTO
obciryxuBaHus OUOITHOTEKH.

8. Opranuzammst oOCTy)XMBaHHS Y4YaCTHHKOB 0OOpa3oBaTENbHOIO IIpolecca IPOU3BOAUTCS B
COOTBETCTBHHM C IIPaBUJIAMH TEXHUKHA O€30MaCHOCTH M INPOTHBONOXKAPHBIMH, CaHHTAPHO-
TUTHeHHYECKUMH TpeOOBaHUSIMHU.

I1. OcHoBHBIE 3aa9H

9. OCHOBHBIMH 3aJja4aM¥ OUOIIHOTEKH ABISIOTCS:

a) obecrmedyeHHe ydaCTHMKaM oOOpa3oBaTeNbHOro Ipouecca — oOydaroummces, pabOTHHKaM
[IIxonbI, poAUTENSIM (MHBIM 3aKOHHBIM IIPEACTaBUTENSIM) 00yJaromuxcs (ajee — MO0JIb30BaTelIsIM )
— goctyna K WHGOpDMAalMHW, 3HAHHSM, UM, KYJIbTYPHBIM IIEHHOCTSM IOCPEICTBOM
HCIIOJIE30BaHHs OHOIHOTEYHO-UH(POPMAIIHOHHBIX PECYPCOB 00IMEe00pa3oBaTeIbHOTO YUPEkKACHHS
Ha pa3IMYHBIX HOCUTENsX: OyMaxHOM (KHWKHBIA (oHA, (HOHI NEPHOAMYECKHX H3IaHHK);
MarHUTHOM (doHnx ayawo- M BuAeo- KacceT); muppoBoM (CD-aucku); KOMMYHHKAaTHBHOM
(KOMITBIOTEPHBIE CETH) U HHBIX HOCUTEIIAX;

06) BoOCHMTaHWE KyJBTYPHOIO M TIPaXJAHCKOTO CaMOCO3HAHWs, IIOMOIIb B COIMATH3AIUH
00yyJaromerocs, pa3BUTHH €r0 TBOPYECKOT0 NOTEHIHAA;

B) (GopMHpOBaHHE HaBHIKOB HE3aBHCHMOIO OHOIMOTEYHOrO IOJIB30BaTENd: OOydYEHHE IMOHMCKY,
0TOOPY B KPHTHYECKOM OLIEHKEe HH(POPMAIIHH;



) COBEpHIEHCTBOBaHHE MPEIOCTAaBIAEMBIX OHOIMOTEKOH yCIyr Ha OCHOBE BHEJIPEHHS HOBBIX
MH(POPMAIIHOHHBIX TEXHOIOTHI ¥ KOMITBIOTEPH3aIiK GHOIHOTeYHO-HH(OPMAIHOHHBIX IIPOLIECCOB,
dbopmupoBaHre KOMOPTHOM OGHOIMOTEYHON CPE/IBL.

II1. OcHOBHBIE QYyHKIHH

10. Jlns peanu3aiui OCHOBHBIX 3aj1ad OHOIMOTEKA:

a) dopmupyer Gonx OGuOIMOTEYHO-HHYOPMAIMOHHBIX PECYPCOB  00IIe0Opa3oBaTeIbHOrO
YUPEKICHHS:

* KOMILIEKTYET yHHBEPCAIbHBIA HOHJ yUeOHBIMH, XYI0XKECTBEHHBIMH, HAYYHBIMH, CIIPABOYHBIMH,
NeJarOrM4eCKAMH M Hay4HO-TIOIY/ISPHBIMA JOKYMEHTaMH Ha TPAJUIMOHHBIX W HETPAJTHIIMOHHBIX
HOCHTEISIX HHHOPMALIUH;

« mononHseT $oHI HHPOPMANKHOHHEIME pecypcaMu ceTH MHTepHeT, 6a3aMu ¥ GaHKaMH JaHHBIX
JNPYTHX YYPEXACHUN M OpraHH3allii;

* aKKyMyaupyeT (OHA JOKYMEHTOB, CO3/aBacMbIX B 00IE0Opa30BaTENbHOM YYPEKICHUH
(my6ruKan@it ¥ paboT IefaroroB o6me06pa3oBaTeIbHOr0 YUPEXKICHHS, TyYIIHX HAYYHBIX paboT U
pedepaToB 00yqaromuXCs ¥ Ip.);

* OCYIIECTBISIET Pa3MEIIeHHE, OPraHU3aLHIO H COXPAHHOCTh JOKYMEHTOB;

0) co3maeT HHGOPMALUOHHYIO IPOLYKIIHIO:

* OCYIIECTBIISIET AHATUTHKO-CHHTETHYECKYIO IIepepaboTKy HHpOpPMALUH;

* OpPraHM3yeT U BeJeT CIPaBOYHO-OMOIHOrpaduyecKkuii anmnapar: Karajiord, KapTOTEeKH;

* paspabaThiBaeT peKOMeHAaTelbHbIe OHOIHOrpaguyeckue mocobus (CUCKH, 0630pbl, yKa3aTeln U
T.IL.);

* o6ecneunBaeT HH(GOPMHEPOBAHKE TIOJIb30BaTeNeH 00 HHPOPMAIIMOHHOMN TPOTYKIHH;

B) ocymecTBaser audpdepeHEpoBanHOe OHOMMOTEYHO-MHPOPMAIMOHHOE  OOCIy)XHBaHHE
00yJarommxcs:

* IpeoCcTaBiseT HHPOPMALIMOHHBIE PECYPChl HA PA3IMYHBIX HOCHTENSX Ha OCHOBE M3YYCHHS HMX
MHTEPECOB U MH(POPMAIIMOHHBIX OTPEOHOCTEH;

e CO37aeT YCIOBHMS [UIS peaTu3alud CaMOCTOSTEIPHOCTH B OOYYCHHMH, IIO3HABATEIbHOMH,
TBOPYECKOH JEATENHHOCTH C ONOPOH HAa KOMMYHMKAIMIO; CIIOCOOCTBYET PasBHTHIO HABBIKOB
camMoo6yueHus (y4acTHe B CETEBBIX OJIMMIIMANaX, TEJICKOMMYHHKAIMOHHBIX IIPOEKTaxX B CHCTEME
JIMCTAHIIMOHHOTO 00y4YeHHs);

* opraHm3yeT oOydYeHHE HABBIKAM HE3aBHCHMOIO OHMOIMOTEYHOrO MOIB30BATENS W IOTpEOUTENs
HH(BOPMAIIUH, COIEHCTBYET HHTErPALIMH KOMIUIEKCA 3HAHMH, YMEHHH ¥ HABBIKOB PabOTHI C KHUTOH
# uHpOpMALIUEH;

* OKa3piBaeT MH(OPMAIMOHHYIO MOIEPXKKY B PEIICHHMH 3a/lad, BO3HHMKAMOIIMX B MPOIECcce HX
y4eGHOM, caM006pa30BaTENbHOM U JOCYTOBOM eI TENPHOCTH;

* OpraHM3YeT MAaccOBBIE MEPOIPHATHS, OPHECHTHPOBAHHBIE HA Pa3BUTHE OOIICH M YHTATENBCKOH
KyJIBTYPbI JINYHOCTH, COACHCTBYET Pa3BUTHIO KPUTHYECKOTO MBIIIICHHS;

e CONEHCTBYET WIEHaM IeJarOrMYeckoro KOJUIEKTHBA M aJIMHHHUCTPAlMM YYPeXICHUS B
OpraHM3aI| 06pa30BATENLHOIO MpOLEcca M JOCyra o0ydarommxcs (IPOCMOTpP BHACOQHIEMOB,
CD-IHCKOB, TIPE3eHTALMH Pa3BUBAIOMINX KOMIIBIOTEPHBIX UID);

* DYKOBOAMT BOCIHUTATENbHOH pabOTOM ¢ KHMrOd B IpyNnax MHPOJICHHOIO IHsA, B Kjaccax
KOMIIEHCHPYIOIIETO 00yUY€eHHsl, B KOPPEKIIMOHHBIX K1accax (TP MX HAIMYKH);

r) ocymectBiser auddepenuupoBanHoe OHOMHOTEYHO-HHPOPMALMOHHOE — OOCIYKHBAHHE
Hearorndyeckux pabOTHUKOB:

* BBIBIIET HH(MOPMAIMOHHBIE IIOTPEGHOCTH H YAOBJIETBOPAET 3aIPOCH, CBA3aHHBIE C 00y4CHHEM,
BOCIIMTAHHEM H 3/I0POBbEM JIETEH;

¢ BpIBISET HHGOPMALMOHHEIE IIOTPEOHOCTH ¥  YIOBJIETBOPAET 3allpockl B 00nacTu
[€JarOrHYEeCKAX HHHOBALMH ¥ HOBBIX TEXHOJIOTHH;

* comelicTBYeT NpOMECCHOHATHHON KOMIICTCHIUH, INOBBINICHHIO KBaTW(HKALMHK, MPOBEICHHIO
aTTeCTalluH;

* co3maeT GaHK TNEJAaroruyeckKod HWH(MOPMAIMH KaK OCHOBBI €HHONH HHGOPMAIMOHHOH CiTyikObI
0611e06pa30BaTEMBLHOTO YUPEXK/IEHHS, OCYIIECTBISIET HAKOIIEHHE, CHCTEMATH3ALMIO HHbOpMAIH
IO IpEZIMETaM, pa3/ieliaM u TeMaMm;

« opraHH3yeT JOCTYN K OaHKy IeJarormdeckoi HHGopManuy Ha JFOOBIX HOCHTEILX; MPOCMOTP
37€EKTPOHHBIX BEPCHH NeIarOrMYEeCKUX U3IaHHM;



* OCyHIEeCTBIISICT TeKymee HH(opMHpoBaHue (IHH HH(OpPMAIHH, 0630pBI HOBBIX MOCTYIUICHHH H
ny6nukanui), ”HGOPMHUPOBaHHE PYKOBOJCTBA 00IIE00pa30BaTEILHOIO YUPEKAECHHS [0 BOIPOCaM
yIIpaBJIeHUs: 00pa30BaTEIbHEIM ITPOIIECCOM;

*  OJUIEpP)KUBAaeT AEATEIbHOCTh MEJaroriyeckux pabOTHHKOB B  00JacTH  CO3JaHHS
HMH(GOpPMaIMOHHBIX IPOIYKTOB (IOKYMEHTOB, 06a3 JaHHbIX, Web-CcTpaHwuIl U T.11.);

* criocoOCTBYET MPOBEACHHUIO 3aHATHH 110 GOPMHUPOBAHUIO HHYOPMAMOHHOMN KYIBTYPHI; SBJISETCS
6a30# [UId NIpOBEICHHS NPAKTUYECKUX 3aHATHH 110 paboTe ¢ HH(POPMAITMOHHBIMH PECYpPCaMH;

) ocymecTBiser aubdepeHnIUpoBaHHOE OHOIMOTEYHO-HHYOPMAIIMOHHOE  OOCITy)KMBAHHUE
ponuTenel (MHBIX 3aKOHHBIX IIPE/ICTABUTEINEH ) 00yJarOIIUXCS:

* YIOBJIETBOPSET 3AIIPOCHI [0JIb30BATeNEH H HHYOPMUPYET O HOBBIX IIOCTYIUIEHASIX B OHMOIHOTEKY;
HE JIOIyCKAaeT XpaHEHMs, DPacIpOCTPAHEHHs OSKCTPEMUCTCKHX MATEpHAliOB, BKIIIOYEHHBIX B
onmyOIMKOBaHHBIA (eNepaTbHBI CIHCOK 3KCTPEMHCTCKAX MAaTepHalioB B COOTBETCTBHH  C
Crarseit 13 @enepanbaoro 3akona ot 25.0.2002 Ne 114-®3 «O npoTHBOAEHCTBHH SKCTPEMHCTCKOM
JESTETTBHOCTHY;

* KOHCYJIBTHPYET IO BONIPOCAM OpPFaHM3allMHd CEMEHHOIO YTEHMs, 3HAKOMHUT C MH(pOpMaIHel 110
BOCIIMTaHUIO JIETEH;

* KOHCYJIbTHPYET I10 BOIIPOCaM y4eOHBIX M3JaHUH JJIs 00yYarOIHXCS.

IV. Oprannsanus JesiTeJJbHOCTH OHOIHOTEKH

11. Hamuuke yKOMIUIEKTOBaHHOH OHMOIMOTEKH B 00me0Opa3oBaTeNbHOM — Y4YPEXKICHHH
00s3aTeIbHO, B TOM YHCIIE€ B MAJTOKOMIUIEKTHOM YUYPEKICHHH H YIPEXKIECHHH, PACIIONOKEHHOM B
CEIbCKOM MECTHOCTH. YacTHdHas HeHTpanM3aius 6ubauoredno-6u6mmorpadHyecKux mpomeccos B
MEKIIKOJIBHBIX OHOIHMOTEYHBIX OOBEIMHEHMSIX IPOBOJUTCS IO TPUKA3y OPraHOB YIIPABJIEHUS
obpazoBaHHEM.

12. Crpykrypa OUOIMOTEKH, IMOMHMO TpPAIMIIHOHHBIX OT/AEIOB (aOOHEMEHT, YMTAIBHBIA 3al),
MOXET BKJIIOYaTh OTAETBl y4eOHHKOB, HHGOpManuoOHHO-OGHOIHOrpadudeckoi paboThl, GOHI H
CHELMAIU3UPOBAHHBIA  3al paboTel C MYJIBTUMEAMHHBIMA M CETEBBIMH JIOKYMEHTAMH,
BUJICOCTYIMIO, MUHU-U3JATENLCKHN KOMILUIEKC, MHOXKHTEIBHYIO TEXHHKY H Jp.

13. bubnuroTeuno-uHGOpPMAITHOHHOE 00CTYKHBaHHE OCYIIECTBIAETCS HA OCHOBE
bubnmuoreyHo-uH)OPMAIIMOHHEIX PECYPCOB B COOTBETCTBHH C YYEOHBIM H BOCHHTATEILHBIM
IlaHaMu  001e06pa3oBaTeIbHOTO YUPEXKICHHs, NpOorpaMMaMH, IPOEKTaMH M IUIAHOM paboThI
6ubnuorexu.

14. CrooHcopckas TIOMOINb, IOTy4eHHas OuOIMOTEKOM B BHAE IENEBBIX CPEICTB Ha
KOMIUIEKTOBaHHE (OHMA M 3aKynKy 00OpyZOBaHHs, He BIEYET 3a OO0 CHHKEHHS HOPMATHBOB M
(nmm) abCOMOTHBIX pa3MepoB GHUHAHCHPOBaHKS U3 GI0/KeTa 00Ime06pa3oBaTeIbEHOTO YUPEKACHHS.
JleHexHble cpeicTBa 3a CHaHHYIO OHMONIMOTEKOM MakylaTypy PpacXOAYIOTCS Ha yIydlleHHe
MaTepHaIbHO-TEXHUYECKOH 0a3pl  OHMOMMOTEKH, NOOMHCKY NpOGEeCCHOHATBHBIX H3JaHHMH,
KOMILIEKTOBaHHe (OHA JOKYMEHTOB.

15. B nensix obecriedeHust MOJiepHU3aIlMK OGUOIHOTEKH B YCIOBUSX HHPOpMaTH3auu 00pa3oBaHus
U B Ipelenax CpeJACTB, BBIACIIEMBIX YUYpEAMTENsMH, 0O0meoOpa3oBaTeNbHOE YUpEKICHHE
obecneynBaeT OUOIHOTEKY:

* TapaHTHPOBAaHHBIM (PHHAHCHPOBAaHHEM KOMIUIEKTOBAHHS OHOIHOTEYHO-MH(POPMAHOHHBIX
PECYPCOB (B CMETe yUpeXICHHS BEIBOAUTCS OTAEIHHO);

* HEOOXOOWMBIMH CIIy)KeOHBIMH M IIPOU3BOJCTBEHHBIMH IIOMEINEHHSMH B COOTBETCTBHH CO
CTPYKTYpO¥ OMOIMOTEKH ¥ HOPMAaTUBAMH 110 TeXHHKE 6€30MaCHOCTH HKCIUTyaTallid KOMIIBIOTEPOB
(oTCyTCTBHE BBICOKOW BJI@XKHOCTH, 3allbUICHHOCTH ITOMENIEHHs, KOPPO3HOHHO-aKTHBHBIX IIPHEMECEH
WJTH 3JI€KTPONPOBOSAINEH MBUIH) U B COOTBETCTBUH C monoxeHusMu CanlIuH;

* COBPEMEHHOM DJIEKTPOHHO-BBIYMCIHMTEIBHOH, TEIEKOMMYHHMKAIMOHHOM M KOIHPOBAILHO-
MHOXHTEIbHON TEXHUKOH B HEOOXOJUMBIMHU IIPOrPAMMHBIMH ITPOTYKTAMH;

* PEMOHTOM U CEPBUCHBIM OOCIIy)KMBaHUEM TEXHUKH B 000pyIOBaHUS OHOIIHOTEKH;

* OUOIMOTEYHOH TEXHUKOW U KaHIIEISIPCKUMHE TPUHAIICKHOCTIMH.

16. Illkoma co3maeT yCIOBHUS JUIsi COXPAaHHOCTH almapaTypbl, 0OOpyJOBaHHS H HMYINECTBA
6ubImoTeKH.

17. OTBETCTBEHHOCTh 3a CHUCTEMATHYHOCTh M Ka4deCTBO KOMIUIEKTOBAaHHS OCHOBHOrO (oHzaa
OuOIMOTEKH, KOMILIEKTOBaHHE ydeOHOro ()OHIAa B COOTBETCTBHH C (e/lepalbHBIMH NEpeYHIMHE
y4eOHUKOB U y4eOHO-METOAMYECKUX U3IaHUH, CO3JTaHHEe HEOOXO0MMBIX

il |



YCIIOBHM s AesTensHOCTH OuOimoreku HeceT aupekTop IIIKONBI B COOTBETCTBHH C YCTaBOM
YUPEXKICHHUS.

18. Pexxum paboThl OHOIHOTEKH YCTaHABIMBAECTCS B COOTBETCTBHHM C IIPaBHJIAMH BHYTPEHHETO
pacnopsinka Illkonsl. Ilpu ompenenenmm pexuma paboTel OHOIMOTEKHM mpexycMaTpUBaeTCS
BBIJICJICHUE:

* IBYX 9acOB pabo4ero BpeMEHH €XeTHEBHO Ha BHINOJIHEHHE BHYTPHOUOIMOTEYHOM paboTEI;

* OJHOIO pa3a B MeCAll — CAaHWTApHOIO IHS, B KOTOPHIA OOCIyXHBaHHE IOJB30BAaTENlCH HE
MIPOM3BOUTCS.

V. Ynpasaenne. [lITaTs

19. O6mee pyKOBOACTBO AEATENBHOCTHIO OMOIHOTEKH OCyIecTBIseT AupekTop IIIKosL.

20. PykoBoacTBo 6ubimoTeko# ocyniecTBisieT OUOIHOTEKaph, KOTOPBIA HECET OTBETCTBEHHOCTH B
npezenax CBOEH KOMIIETEHIMM nepen obmecTBoM U aumpektopom Illkoinsl, oOydarommmucs, ux
POAMTENSIMH (HHBIMHU 3aKOHHBIMH IIPEJCTABUTEISIMH) 32 OPraHU3aIHIO U Pe3yJIbTaThl AESTEIbHOCTH
OuOMHOTEKH B COOTBETCTBHH C (DYHKIMOHAIHHBIMH OOS3aHHOCTSMH, IPELyCMOTPEHHBIMH
KBaJIM(PUKAIIMOHHBIMU TPeOOBAHUSMH, TPYAOBBIM JOTOBOPOM H YCTaBOM 06IIe0Opa3oBaTeILHOrO
YUPEXKICHHUS.

21.bubnmuorexappr HazHadaeTcs mupekTopoM IIIKONEBI, SBJISETCS WIEHOM IE€JarOrH4ecKoro
KOJUIEKTHBA M BXOJHUT B COCTAB I1€/IarOTMYECKOro coBeTa 001eo6pa3oBaTeIbHOTO YUPEKICHUS.

22. bubmuorexkapb pa3pabaThiBaeT M IPEACTABIAET PYKOBOAMTENIO 06IIe00pa30BaTEIbHOIO
YUYPEXKICHHS Ha YTBEPXKICHUE CIICAYIOIIHE JOKYMEHTHL:

a) moJIokeHue o GubroTexe, NpaBuia NOJIb30BaHUs OUOIMOTEKOMH;

0) CTpYKTypy ¥ INTaTHOE pacHUCaHHe OHOIMOTEKH, KOTOphIE pa3pabaThIBAIOTCS HAa OCHOBE
06beMOB paboT, ONpeEIEHHBIX MOJOKEHHEM O KOHKPETHOH Oubanorexe o6meo6pa3oBaTesHOr0
YUPEXJCHHUS C HCIOIb30BaHUEeM «MexXoTpaciaeBbIX HOPM BPEMEHH Ha MPOIECCHI, BBIIOJIHIEMBIE B
6ubmorexax» (IlocranoBnenne MuHHCTEpPCTBa Tpyda M COLMAIBLHOTO pa3BHTHS Poccuiickoi
®enepanuu ot 3 despans 1997 r. Ne 6);

B) IUIAHOBO-OTYETHYIO TOKYMEHTAIHIO;

I') TEXHOJIOTHYECKYIO JOKYMEHTAIHUIO.

23. Ilopsinox koMIuIeKToBaHuUs mTata 6nbimorexu I1lkonsl perinameHTHpyeTCS €ro Y CTaBoM.

24. Ha paboty B 6MO/IMOTEKY IPUHAMAIOTCS JIMIA, HMEIOIHE HEOOX0IUMYIO TPO(eCcCHOHAIBHYIO
HNOATOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHMSM KBaIU(PHUKAIMOHHOM XapaKTEPUCTHKH 110
JIOJDKHOCTH M TIOJyYEHHOH CHENHalbHOCTH, NOATBEPKICHHYIO JOKyMEHTaMH 00 0Opa3oBaHHH H
(wn) KBATAQUKAITAH.

25. PaboTHUKH OHOIMOTEK MOTYT OCYIIECTBIISATh IEAATOTHYECKYIO AESTENEHOCTb.

CoBMernienre 6u6IHOTEYHO-UHPOPMAIUOHHOHN U NEAAaroruuecKoi NeSTeTbHOCTH OCYIIECTBISETCS
pabOTHHKOM OHOIHOTEKH TOIBKO Ha JOOPOBOJIILHOM OCHOBE.

26. TpynoBele OTHOmIEHHS pPabOTHUKOB OmOmuorexku U IIIKONBI peryiMpyroTcs TpPYIOBHIM
JIOTOBOPOM, YCIIOBHSI KOTOPOTO HE JOJDKHBI IPOTHBOPEYHTH 3aKOHOAATENBCTBY Poccuifckoi
®denepanuu o TpyIe.

VI. IIpaBa u o6a3aHHOCTH OHO/IHOTEKH

27. PaboTHuKH 6MOIHOTEK UMEIOT PaBo:

a) CaMOCTOSATENFHO BHIOMpaTh (OPMBI, CpeICTBA W METOABI OHOIMOTEYHO-HH(OPMAHOHHOTO
obcimy)xuBaHUs 00Pa30BaTEIBHOIO M BOCIHTATEIHBHOTO INPOIECCOB B COOTBETCTBHHM C LEJSIMU M
3agadaMy, YKa3aHHBIMH B ycraBe 00meo0pa3oBaTebHOTO YUpEXKICHHS M IOJOXEHHH O
OubIHOTEKE 00IE0OPa30BATENFHOTO YIPEKICHHS;

6) OPOBOAMTHL B YCTAHOBIEHHOM NOpsaKe (aKyIbTaTHBHBIE 3aHATHSA, YPOKH M KPYXKKH
H6ubmoTeuHO-01OIHorpaduIecKux 3HaHUH ¥ HHYOPMAUOHHOHN KYJIBTYPHI,

B) OIPEJIENIATh HCTOYHHKH KOMIUIEKTOBaHHS HH(POPMAIIHOHHBIX PECYPCOB;

I') W3bIMaTh ¥ PEAM30BBIBAThH JOKYMEHTH! U3 ()OHIOB B COOTBETCTBHM C MHCTPYKIIHEH IO y4eTy
6ubmoTeunoro GhoHNa; _

1) OIpeeNATh B COOTBETCTBHH C IPaBHJIAMH IIOJIb30BaHHs OMOIHMOTEKOH 00meo6pa3oBaTeIbHOrO
VUpEXKICHHS, YTBEPXKICHHBIMH pPYKOBOIHTENIEM OO0ImeoOpa3oBaTebHOTO YYPEKACHHS, H IO



COIJIACOBAHHIO C POJMTEIBCKAM KOMHTETOM WM IONECYUTEIBCKMM COBETOM BHJBI U pa3Mepsl
KOMIICHCAIWH yiepba, HaHeCEHHOTO IT0JIb30BaTEISIMH OHOIHOTEKH;

€) BHOCHUTb IIPEJUIOKEHHSI PyKOBOIHUTETO 00111e00pa30BaTeIbHOIO YUPEXKICHHS 0
COBEpIICHCTBOBAHHMIO OILIATHI TPY/ia, B TOM YHMCIIE Han0aBOK, JOIUIAT ¥ IPEMUPOBAHUS pabOTHHKOB
OuOIMOTEKH 3a JONOJHUTENBbHYIO paboTy, HE BXOIANIYI0 B KpPYI OCHOBHBIX OOS3aHHOCTEH
paboTHUKOB OMOIHOTEKH; 1O KOMIICHCAIIHOHHBIM MEPONPHUATHSAM, CBS3aHHBIM C BpPEIHBIMH
YCJIOBUSIMHM Tpy/a (6ubamoTeyHas nbUTb, NIPEBHIIIEHHE HOpMaTHBa pabOTHI HA KOMIIBIOTEPE).

) y4acTBOBaTh B ynpasieHuu 1IIkomnsl B mopsiake, onpenenseMoM Y ctaBom IIkosr;

3) HMETh €XKETO/IHBIH OTITYCK 28 KaJleH/JapHBIX JHEH U JONOIHUTENBHBIH OIUIaYHBAEMbIN OTITYCK B
COOTBETCTBUH C KOJUIEKTHBHEIM JIOTOBOPOM MEXAY paOOTHHKAMHU M PYKOBOIACTBOM
0061e06pa3oBaTEIbHOIO YIPEKICHHUS HIIM HHBIMH JIOKQTbHBIMA HOPMATHBHEIMH aKTaMH;

¥) OBITH IpPEJICTAaBICHHBIMH K Pa3IMYHBIM (opMaM IMOOIIPEHHs, HarpajaM M 3HaKaM OTIMYHS,
IpelyCMOTPEHHBIM Il paOOTHUKOB 00pa30BaHUs U KYJIbTYDHI,

K) y4acTBOBaThb B COOTBETCTBHH C 3aKOHOJATeNbcTBOM Poccmiickoit ®enepanmu B pabore
OHOIMOTEYHBIX aCCOIHANIAMN HITH COIO30B.

28. PaboTHUKH OUOIMOTEK OOSI3aHEL:

a) 00ecmeYnTh IOJB30BATENAM BO3MOKHOCTE pabOTHl ¢ HHQOPMALMOHHBIMH pECYpCamMu
6ubnmoTexu;

6) uHpOpMHUPOBATE MOJIB30BATENEH O BUIAX MPEJOCTABISEMBIX OUOIHOTEKOM YCIyT;

B) 00€CII€YUTh HAyYHYIO OpPraHU3anuio (GOHIOB M KaTaIOrOB;

r) ¢popMHpOBaTh (OHIBI B COOTBETCTBHHU C YTBEPXKICHHBIMH (elepalbHbIMA NIEPEYHIME yIeOHBIX
u3/lanui, 06pa3oBaTeIbHBIME IporpaMMaMu 00IIe00pa3oBaTeIbHOIO YUPEKAEHHS, WHTEPECAMH,
NOTPeOHOCTSIMH H 3alIPOCaMH BCEX KATETOPHiA MOJIb30BATENEH;

J) COBEPINEHCTBOBaTh HH(pOpManMoHHO-OubIHorpaduueckoe u OUOIHOTEYHOE OOCITYKHBaHHE
MOJIL30BaTEJIECH;

€) obecre4yuBaTh COXPAaHHOCTh MCIIOJIb30BaHUS HOCHTENeH HHGOPMALMH, HX CHCTEMATH3allHIO,
pa3MEIEHUE U XPAHEHHE;

k) obecrieurBaTh PEXUM PabOTHI B COOTBETCTBHM C NMOTPEOHOCTSMH IOJB30BaTeNe H paboToi
001meo6pa3zoBaTEILHOTO YIPEKACHUS;

3) OTYMTHIBAThCS B YCTaHOBICHHOM IIOpSIKE IEpe] PYKOBOIHUTENEM O00Imeo6pa3oBaTebHOro
YUPEKICHUS;

¥) MOBBIIIATH KBATH()UKAIHIO.

VII. IIpaBa 1 00813aHHOCTH N0JIL30BaTEIeH OHOTHOTEKH

29. ITonp3oBareny OUOIMOTEKH UMEIOT IIPABO:

a) HoJydYaTh INOJHYI0 HHMopManuio o cocraBe OubmmoreyHoro ¢oHAa, HHOOPMAIMOHHBIX
pecypcax U mpeaoCTaBlIIeMbIX OMOIHOTEKOH yeayrax;

6) mosb30BaThCs CIIpaBOYHO-OMOIMOrpaduyeckum anmnapaTom OUOIHOTEKH;

B) MOy4aTh KOHCYJIBTAlMOHHYIO IOMOIb B IOUCKE ¥ BEIOOPE HCTOYHUKOB HH(pOPMAIIHH;

I') IOJIy4aTh BO BPEMEHHOE I0JIh30BaHHE HAa aOOHEMEHTE U B YATAJIHLHOM 3alie MeYaTHBIE H3JaHus,
ayJTMOBHU3YaIbHbIE JOKYMEHTHI ¥ IpyTde HCTOUHHKH HH(GOPMALIUH;

) IPOJJIEBATh CPOK MOJIL30BAHUS TOKYMEHTAMH;

€) Mmoy4aTh TeMaTHdeckue, pakrorpaduueckue, yrogHsromume 1 6ubmmorpadudeckue CupaBKu Ha
ocHOBe (poHIa OHOTHOTEKH;

) IOJIyd4aTh KOHCYJBTAHOHHYIO NOMOIb B pabore ¢ uHpOpMammeidl Ha HETPaIMIMOHHBIX
HOCHTEIISIX TIPH MTOJIb30BAHUH 3JIEKTPOHHBIM U HHBIM 000pYIOBaHHEM;

3) y4acTBOBAaTh B MEPONIPUATHSIX, TPOBOJUMEBIX OUOIIHOTEKOM;

) obOpamarbcs  JId  paspelmieHHs — KOH(QIMKTHOM  CHTyalluM K  PYKOBOIHTEIIO
00meo6pa3oBaTeIbHOTO YIPEIKACHHS.

30. Tlonp3oBatenu 6MOIHOTEKH O0OSI3aHBL:

a) co0mo1aTh paBuiia MOJIb30BaHUS OHOIHOTEKOM;

6) OepeXHO OTHOCUTBCS K IPOM3BENCHUSM Ie4aTd (He BBIPHIBATH, HE 3aru0arh CTPaHWIBL, HE
JeNaTh B KHHTAaX IIOJAYCPKUBAHHM, MMOMETOK), WHBIM MOKYMEHTaM Ha DPa3IHYHBIX HOCHTEISX.
000pyIOBaHUIO, HHBEHTAPIO;

B) NOJIEPXKHMBaTh IOPSJOK PpAcCTAHOBKH JOKYMEHTOB B OTKpPBITOM JOCTyne OuOmHOTexH.
pacnosIoKeHHs KapTO4YeK B KaTajorax U KapToTeKax;




I') I0JIb30BATHCS LIEHHBIMH M CIIPAaBOYHBIMHU JIOKYMEHTAMH TOJBKO B IOMEIEHUH OHOIHOTEKH;
n) ybenuThCs NMpH MONYYEHHH JOKYMEHTOB B OTCYTCTBHH Ae(eKTOB, a IpH OOHapyKeHHH
npouHpopmMupoBaTth 06 3ToM paboTHHKa OHOIHOTEKH. OTBETCTBEHHOCTH 3a OOHApyXKEHHBIE
nedeKxTsl B c1aBaeMbIX JOKYMEHTaxX HECeT IOCIEeIHHM MMOIb30BaTelb;

€) PacIHCBIBAaThCS B YATATEIBLCKOM (GOpMyIIsipe 3a KaX /bl MOTyJEeHHBIH JOKYMEHT, HE BBIHOCHTH
U3 NIOMeNIeHUs OHOTMOTEKH JOKYMEHTHI 6€3 3aluCH B IPHHATHIX OHOIHOTEKOM hopmax yuéra;

) BO3Bpamarh JOKYMEHTHI B OHOIIMOTEKY B YCTAaHOBJIEHHBIE CPOKH;

3) 3aMEHSTH JOKyMEHTHl OMOIMOTEKHM B Cllydae MX YTpaThl WM IIOPYH MM PaBHOLEHHBIMH; 3a
yTepIO JOKyMeHTa H3 (GoHJa OHONMOTEKH MM HAaHECEHHWS €My HEBOCIONHHMOro ymepba
HECOBEPIIEHHONICTHAM YUTATeJIeM OTBETCTBEHHOCTh HECYT €ro0 POJHMTENH WM OIEKyHBI,
NIONEYUTEIH, OPraHU3alMH, MI0J] HAI30POM KOTOPBIX OH HAXOIMUTCS;

¥) TOJHOCTBIO JIMKBUAMPOBATH 3a/I0JDKEHHOCTH B GHOIHOTEKE IO HCTEYEHHH CPOKA OOY4EHHs MU
paboTel B 00111€00pa30BaTEIbHOM YUPEIKICHUH.

31. Ilopsinok nob30BaHUs OHOIHOTEKOM:

a) 3anuch 00yyaromuxcs 06meo6paszoBaTeIbHOrO YIPEKICHHS B OUOIMOTEKY IIPOM3BOIHTCS 110
CIIMCOYHOMY COCTaBY KJIacca B HHIMBH/(yalbHOM IIOPS/IKE, IEIarorHuecKiX U HHBIX pabOTHUKOB
00meo6pa3oBaTeIbHOTO YUpeKICHHS ¢ yueToM TpeboBannii Penepanrsroro 3akoHa Poccuiickoit
Denepanuu o1 27 uromnst 2006 r. N 152-03 «O nepcoHaNbHBIX JaHHBIXY;

6) nepeperucrpanys 1nojb3oBareleil GUOITHOTEKH IIPOU3BOJIUTCS EXKETOTHO;

B) JIOKyMEHTOM, IOATBEPKIAIONIAM IIPABO MIOJIb30BaHUs GHOIMOTEKOM, ABISETCS YATATEIBCKAN
dopmyursp;

I) 9UTaTeIbCKHA (OpMyJsp (UKCHpYeT aTy BBIIAYM IIOJNB30BATENIO JIOKYMEHTOB M3 (OHIA
6HOIHOTEKH.

32. Ilopsinok nonb30BaHUs a00HEMEHTOM:

a) TMONb30BaTENM WMEIOT MPABO MONYYMTh HAa JIOM M3 MHOTOTOMHBIX H3JIaHMH He Gojiee JBYX
JOKYMEHTOB OJTHOBPEMEHHO;

6) MakCUMaIbHbIE CPOKH ITOJIE30BAHHUS JOKYMEHTAMH:

— y4eOHHKH, y4eOHBIE ITOCOOMS — y4eOHBIH o,

— Hay4HO-TIONyJISpHAas, II03HaBaTe/IbHAs, XyJOKECTBEHHAS TUTeparypa — 15 1Hel;

B) II0JIb30BATEM MOIYT MPOJIMTH CPOK HOIB30BaHUS JOKYMEHTAaMH, €CIH HAa HMX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTHX MOJIb30BaTENIEH.

33. IlopsnoK MOIb30BaHUS YATAIEHBIM 3aJI0M:

a) IOKyMEHTBI, IIpe/IHa3HaYeHHbIE JJIsl pabOTHI B YUTAILHOM 3aJle, Ha JIOM HE BBIIAIOTCS;

0) SHUMKIONEIMH, CIPaBOYHHKH, PEIKUE, IEHHbIE W MMEIONIMECS B €IMHCTBEHHOM 3K3EMILIApE
JIOKYMEHTBHI BBIIAIOTCS TOJIBKO 7Sl pabOTHI B YMTAIEHOM 3aJI€;

34. Ilopsinok paboThl ¢ KOMIIBIOTEPOM, PACIIOIOKEHHBIM B OHOIHOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM Y4aCTHUKOB 00pa3oBaTeIbHOTO IMPOIecca MPOU3BOIATCS

no rpaduky, yTBEPXKIEHHOMY PpYKOBOJHMTENEM YYPEKICHHS H B NPHCYTCTBHH COTPY/IHHMKA
OHOIHOTEKH;

6) paspemaercs paboTa 3a OJHHM IIE€PCOHAIBHBIM KOMIIBIOTEPOM He O6oliee IBYyX 4YeloBeK
OJTHOBPEMEHHO;

B) 110 BCEM BONpOCaM IMOHMCKa HMHpopManuu B MHTepHETe MONIb30BaTeNb NOJDKEH 0oOpamarses K
paboTHuKy OHOMMOTEKHM; 3ampemaercss obpaimeHue K pecypcaM VHTepHeTa, mpeamonararommm
OILIaTy;

r) pabora ¢ KOMIIBIOTEPOM HPOHM3BOJMTCS COIIACHO YTBEPXKIECHHBIM CAHHTAPHO-THIMEHHYECKUM
TpeOOBaHUSM.
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